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Dear Parent/Guardian,
We welcome your child/children each day to St. Rose of Lima School. This handbook has been compiled as an
attempt to incorporate under one cover the policies and practices relative to the effective operating of our school
for the formation of our children and for our partnership with you.
We, the administration, faculty and staff, ask that you familiarize yourself with the information contained herein
and work cooperatively with us to create a mutual understanding between the home and the school. It is our
deepest desire that we - parents and educators - work together to enable each student to become the person God
intends him/her to be.

If you have any questions or inquiries, please contact us at the school office at
732- 462-2646 during the school day.

Thank you for the opportunity to share with you in the formation of your children. Together we daily strive to
enable them to know how much God treasures them and you.
Blessings,
The Administration, Faculty, and Staff
St. Rose of Lima School
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MISSION STATEMENT
St. Rose of Lima School’s mission is to provide a Gospel centered education
which will empower our students to become
responsible and productive members
of church and society.
ACCREDITATION
On April 19, 1991, again on April 27, 2001, and again on December 1st, 2012 St. Rose of Lima School
received a Certificate of Accreditation from the Commission on Elementary Schools of the Middle States
Association of Colleges and Schools. This accreditation affirmed that we had demonstrated to evaluators of
the Commission on Elementary Schools that we are effectively advancing the quality of educational
experiences we offer our students, we meet our responsibilities to the public, and we comply with the
standards for accreditation. This accreditation is for a period of seven years subject to the terms of
accreditation maintenance set by the Commission on Elementary Schools.
Since that time the Diocese of Trenton Office of Catholic Schools has now formed an agreement with the
North Central Association Commission on Accreditation and School Improvement (NCA-CASI) for future
accreditations. On July 24, 2013 St. Rose of Lima School received accreditation by AdvancED for a period
of six years.
PHILOSOPHY
We, the faculty and staff of St. Rose of Lima School, proclaim the Good News of Jesus Christ. With Jesus as
our center, we teach each student to value himself/herself and others as unique creations of God. Christ’s
message permeates not only our curriculum and our religious celebrations but also our entire school
atmosphere.
Our mission, as a community, is join together in liturgy, prayer, and Christian charity to create an atmosphere
of faith. Together, we promote our relationship through Christ in whom all values find fulfillment. Our
school community involves itself in service to God through our neighbor. We show this by our prayers and
support for those in need. Our children learn that faith becomes visible through action and interaction with
our human family without discrimination.
We believe that the child is at the center of the academic program. We provide an environment at St. Rose of
Lima School that is conducive to the intellectual, spiritual, emotional, and physical growth of every child. It
is our belief that a warm and accepting atmosphere that promotes self-affirmation is essential for academic
excellence and lifelong learning We assess the academic level of each child and meet his/her cognitive
needs through grouping and individualizing instruction so that reinforcement and mastery of basic skills are
accomplished.
We believe that the social development of each student is extremely important; it is critical for their
success in life. The child's awareness of and appreciation for life are crucial to the development of wellformed social relationships. By having well-defined standards of behavior, each child becomes able to
recognize his/her place in the family, school, community, and world.
The physical nature of the student requires a healthy understanding of and respect for his/her body. At our
school, we teach basic physical skills, nutritional awareness, and health practices that have lifelong value.
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We teach each child to develop sensitivity toward physical handicaps, to promote a positive feeling about
sexuality, and to establish a sense of moral responsibility.
St. Rose of Lima School is a part of the Trenton Diocesan System. Our chief administrator is our Pastor. He
delegates his authority to the Principal, the academic and spiritual leader of the school. The School Board, a
consultative body, advises the Principal regarding policy, long range planning, finances, public relations, and
building maintenance and use. The Principal, with the teachers, manages the day-to-day operation of the
school and acts as a channel through positive, pragmatic management.
Recognizing that effective teaching requires an integration of learning methods and material, we combine
many resources and techniques to approach our goal of academic excellence. Organization includes selfcontained classes, a departmentalized system, a remedial basic skills program, and individualization of
instruction; all of these contribute to more effective learning.
Student evaluation, an important part of the educational process, includes formal and informal methods of
communicating progress to our students and their parents. Our evaluations are based upon preset goals and
expectations. This enables teachers to determine strengths and weaknesses and to review and re-teach when
necessary. Our faculty and staff evaluations are both formal and informal. The emphasis of all our
evaluations is to improve and strengthen the teaching methods of each professional.
The curriculum of St. Rose of Lima School is based on guidelines given by the Diocese of Trenton as well as
in keeping with the NJ Core Curriculum Standards. Because the needs of our students are ever changing, the
faculty, in consultation with the Administration, and with the recommendations from our parents, adapts this
curriculum when necessary.
While school policy is determined through diocesan, pastoral, and administrative decision-making, teacher
input is encouraged through faculty meetings, curriculum meetings, unit coordinator meetings, and end-ofyear evaluations. When needed, policy is reviewed and reevaluated through dialogue among administrators,
teachers, and parents.
As positive role models, teachers set personal and moral standards of behavior, as well as goals for academic
excellence. As ministers of the word of Jesus, we are authentic and open in our relationships with our
students.
As professional Christian educators, we exchange ideas, communicate openly, offer each other support and
respect and appreciate each other's unique differences.
Since parents are the primary educators of their children, they are encouraged and invited to play an active
role in the day-to-day life of the school. The relationship between teacher and parent includes ongoing
dialogue, cooperation in all aspects of school life, mutual understanding, and respect for each other.
Our teachers are at the heart of our school and as members of the faculty of St. Rose of Lima School, we see
ourselves being formed by each other, and guided by our Christian vision of reality. It is this concept of
community that makes our school a place to express, teach, and live Christian values of education.
Our goal is for each student to see himself/herself, today and in the future, as a reflection of God's goodness.
As a result, the child is able to treat himself/herself and others with dignity for the enhancement of all
humanity.
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GOALS AND OBJECTIVES
GOAL I: To develop an understanding of Catholic beliefs and practices that serve as a guide for life.
Objectives:
A. Planned liturgical and para-liturgical celebrations which focus on Catholic beliefs
1. Sacraments
2. Feasts of the Church and saints
3. Tradition
B. Religious curriculum supplemented with service activities suitable to the student's level of
development.
C. Lived experiences of religious beliefs and values
1. Human relationships (kindness, respect, sharing, forgiveness)
2. Participation in the life of the Church
3. Choices and decisions based on moral guidelines
4. Self-discipline policy
GOAL II: To instill within each student a strong desire for learning that will lead him/her to strive
for the highest level of achievement.
Objectives:
A. Use of a variety of activities suitable to the needs of the individual student.
1. Learning experiences that insure student success
2. Critical thinking skills
3. Multisensory techniques
4. Activities for gifted students (such as Johns Hopkins Talent Search, contests, music, yearbook,
and advanced math)
5. Remedial and reinforcement skills
B. Frequent review and evaluation of curriculum and learning aids
C. Skills of written and verbal communication
D. Guidelines for quality work
GOAL III: To nurture an appreciation of the importance of culture in our society and Church.
Objectives:
A. Opportunities for creative self-expression through various media
1. Art, science, social studies, music, and physical education exhibits
2. Musical shows and band concerts
3. Creative writing samples
B. Planned cultural activities
1. International customs
2. Celebration of national holidays
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GOAL IV: To perpetuate loyalty and respect for the democratic principles of our American society.
Objectives:
A. Student government activities
B. Promotion of respect for each child and adult
1. Positive reinforcement techniques
2. Verbal expressions of respect
C. Opportunities for student leadership
1. Classroom responsibilities
2. Group discussion leaders
3. Student tutors
4. Student Council (Middle School)
5. Lectors and Cantors for liturgies
6. Leaders for assemblies
GOAL V: To encourage the knowledge and practice of health and safety in daily living.
Objectives:
A. Physical fitness program
1. Presidential Physical Fitness Program
2. Adaptive Physical Education for individual students
B. Safety Patrol Program
C. Curriculum for health and safety (drugs, alcohol, human sexuality)
D. Sports Program
1. Basketball
2. Baseball
3. Bowling
4. Cheerleading
5. Cross Country
6. Soccer
7. Softball
8. Track
9. Volleyball
GOAL VI: To develop a positive school climate.
Objectives:
A. Promote positive attitudes among administration, faculty, staff, parents, and students
B. Systematic plan for promoting open communication
1. Faculty Unit Coordinators meetings (FAC)
2. Monthly Faculty meetings
3. Written communication to faculty (in-house Gmail), parents, and community
4. Conferences for administration, faculty, and parents
5. Faculty, Parent, and EDP handbooks
6. Curriculum Coordinators and curriculum meetings
7. Professional Learning Communities
C. Public Relations Program
1. Publicity Committee (Faculty, Student, Sports Board, and PTA Representation)
2. Publication of student achievement within the school, to the parents, and to the community
3. Procedures to offer best wishes and condolences to students, faculty members, and parents
D. Practice human relationship skills
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STATEMENT OF NON-DISCRIMINATION
St. Rose of Lima School does not discriminate on the basis of race, color, sex, national, or ethnic origin in
the hiring of teachers and the acceptance of students.
COAT OF ARMS
Our coat of arms symbolizes the beliefs and ideals of St. Rose of Lima School.
The anchor, representing hope and trust, is a necessary foundation for a
Christian community. The crown of thorns and roses the all-embracing spirit of wisdom and
understanding, symbolized by a dove, inspires, enlightens, and enriches our entire school community
and is indicative of the individual's successes and sufferings in his/her educative progress in life.
ADMISSIONS
Registration dates for students entering St. Rose of Lima School (Pre-K - 8 program) are posted in various
parish bulletins, local Patch Programs, and local Newspaper ads prior to registration.
Children entering kindergarten and first grade must abide by the age requirements of Freehold Borough, the
district in which St. Rose of Lima is located. This regulation is as follows:
Preschool
- Three years of age by October 1.
- Four years of age by October 1.
Kindergarten - Five years of age by October 1.
Grade 1
- Six years of age by October 1
The following records must be presented at the time of registration:
1. Birth certificate
2. Baptismal certificate if baptized in a church other than St. Rose of Lima, Freehold
3. Immunization record
4. Records from school previously attended
5. Transfer card from previous school
6. Any other pertinent information that may relate to the child's school performance
RELEASE OF RECORDS
Parents of children who are transferring from St. Rose of Lima School should notify the principal prior to the
day of transfer. A transfer card from St. Rose of Lima School and the student's health record must
accompany him/her to the new school. Parents must request records and sign release forms at the new
school so that records from St. Rose of Lima can be forwarded. No records will be transferred until all
financial/service obligations are completed. High school applications, records, recommendations, etc. for an
eighth grade student will be completed only as the financial obligations for the student are maintained. For
students of other grades, the final report card and/or records are withheld until financial obligations are
reconciled. No refunds on tuition or any financial obligations will be given after the October 15 th date of the
school year.
CONTACT INFORMATION
We ask that parents immediately notify the school office (karcher@stroseoflima.com) concerning any
changes in telephone/cell numbers, and addresses/email addresses immediately. This is important both in
keeping our records up to date and in case of emergency.
EMERGENCY INFORMATION
An emergency card for each student must be completed every year by parents and will remain on file in the
nurse's office during the school year. Please fill out both sides completely. On the front, list both parents
even if one no longer lives at home. Business phones must be included and updated as necessary; both
neighbor spaces must be completed. Please list people who are available to pick up the child; a working
neighbor or invalid parent cannot help. On the back, please be sure to date, sign, and list all allergies,
seizure, asthma, and any existing medical problems. List any long term medication the child may be taking,
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the doctor's name, address, and phone, and return the card the next day. Any time there is a change in
address or phone number, the parent should notify the school so that corrections can be made on the
emergency card. Parents must make sure that the EMAIL address that is listed for our Honeywell Alert is
constantly updated. Contact the school office (karcher@strosoflima.com) when a change is necessary.
SCHOOL HOURS
The school day is as follows: Early Drop-off at 7:00 AM
Preschool - AM
7:45 - 10:45 AM (Drop off at 7:30 AM)
Preschool Full Day 7:45 - 2:12 (Dismissal begins at 2:15 PM After Care 2:15 to 6:00 PM)
Grades K - 8
7:45 - 2:04 PM (Dismissal begins at 2:15 PM)
On Early Dismissal Days the school hours for grades K - 8 are 7:45 - 11:45 AM. Dismissal begins
after prayers.
EMERGENCY CLOSINGS
Regular sessions of school are canceled only in the case of emergency.
If and when St. Rose of Lima School is closed due to inclement weather,
etc., every family will be contacted by Honeywell’s FIRST ALERT SYSTEM
by phone, by cell, by email, or text message, whatever way
you chose as the method you wished to notified.
Freehold Township or Freehold Borough announcements
do not include St. Rose of Lima School.
If there is an emergency closing, EDP is canceled.
If a delayed opening occurs, the AM Preschool classes are canceled.
It is advised, that when severe weather is predicted after school has begun, that parents be available for
whatever form of notification they have selected as their primary Emergency Call.
ATTENDANCE
If the child is to progress favorably in school, he/she should be in good health and be able to attend school
daily. However, we ask that you protect all concerned by keeping your child at home during the time of
illness. Before a child with a fever returns to school, his/her temperature should be normal for a full twentyfour (24) hours. If an antibiotic was prescribed, it should be given one full day before the child returns to
school. We urge you to make doctor and dental appointments after school hours. Vacations should be
planned for times that school is not in session. It is not the teacher’s responsibility to have work prepared to
give a student prior to an absence for a vacation.
ABSENCE DIRECTIVES
1. Keep the child at home until he/she is completely well.
2. On the morning your child is absent, call the nurse’s office (732-462-2988) between 8:15 and 9:15
a.m.; an answering machine will receive your message during this hour. If you do not call the school
by 9:15 AM, the nurse will call your home or emergency number to inform you of your child’s
absence.
3. Send a note to the child’s homeroom teacher which explains the child’s absence and indicates the
dates of absence. An absence note is required when the child returns to school. Such notes are kept
on file for the school year. A phone call to the nurse is not sufficient.
4. All communicable diseases must be reported immediately to the nurse's office.
5. For prolonged (3 days) or serious illness, a student must have a doctor’s authorization to return to
school.
6. Any student who is absent for more than fifteen (15) days throughout the school year may be
considered for retention.
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7.

If a child must leave school for any reason during the day, he/she must report to the nurse’s office
where his/her or an authorized adult must sign the student out of school. A note, informing the
school of the early dismissal, should be sent to the homeroom teacher who will then forward it to the
nurse.

TARDINESS
A child is considered tardy if he/she arrives after the 7:45 AM bell. If a child is late:
1. Instruct the child to report to the main office to receive a late slip.
2. For continual unexcused lateness, a conference with the parents will be held to see how to resolve the
situation. We work to teach our children the importance of punctuality as a life skill.
HEALTH STAFF
The health office is staffed with a full-time nurse. The nurse will:
1. Care for the student who becomes ill in school
2. Perform hearing and vision tests
3. Measure and weigh each student
4. All students that feel they may try out for a sport team in any season must have their physical form in
school by the opening week of school. The physical lasts for one year to date.
ADMINISTRATION OF MEDICATION
Medications should be given in school only if absolutely necessary. New Jersey state law requires that the
following regulations be followed before the nurse may distribute any prescription or over-the-counter
medication:
1. The parent or guardian should provide a written request for the administering of any medication at
school.
2. Written orders are to be provided to the school from the private physician, detailing the diagnosis or
type of illness involved. The name of the medication, dosage, and time of administration should be
indicated.
3. The medication should be brought to the school in the original, appropriately labeled. Students are
not permitted to carry medication during the school day.
IMMUNIZATIONS
St. Rose of Lima School follows the NJ State and Diocese of Trenton immunization requirements. For any
questions please contact the school nurse.
DENTAL FORMS
The school requires that your child see the dentist annually between June 1 to April 30. Each child will
receive a form the first week of school. If he/she went to the dentist over the summer, send the completed
form back to the health office. If the appointment is scheduled for February, hold the form until then. You
have eleven (11) months to do this. All forms must be returned by April 30. Please remember, the
orthodontist is not an acceptable substitute.
DOCTOR'S NOTES
Doctor's notes are required when:
1. A student is absent for more than three days.
2. There is a contagious illness. Any child who comes to school with a rash must have the doctor’s note
stating what the rash is and that it is not contagious. If it is a rash that may recur, have the doctor state
that, so if the rash reappears in school the child may remain. Any child who develops a rash in school
will be sent home for diagnosis.
3. A child cannot take gym for more than one week. All gym excuses will be verified.
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4. A medical treatment is to be administered in school.
5. A child is sent home two or three times in the same week for the same complaint.

GENERAL HEALTH POLICIES
1. A child is expected to be clean and have a nutritious lunch every day.
2. If a child gets hurt at home, (especially over the weekend) please do not expect the nurse to look at the
injury. She cannot diagnose the injury.
3. If your child has poison ivy, please apply something before he/she comes to school. The nurse will
reapply lotion at lunch time.
4. If you have anything to discuss with the nurse, please call her at 732-462-2988. If she is not in the
office, leave your name and phone number on the answering machine and the nurse will return your call.
HEALTH AND SAFETY PRECAUTIONS
In order to safeguard each child, items considered hazardous by the administration may not be brought to
school. If such items are seen, they will be kept until a parent or guardian comes for the articles. If the
article they bring to school is considered a weapon, the police may be notified. Students are not permitted
to have gum, cigarettes, or soda in school, on the school grounds or on the school bus. Any type of illegal
substance brought to school with the intention of showing it, using it, or selling it to others may lead to
immediate action, possibly ending in expulsion after the procedures of "due process" have been followed.
Parents are reminded of their responsibility in helping their children understand the necessity of such
regulations and are asked to see that such things are not brought on the premises by their children.
Children are not permitted to leave the school grounds for any reason during the school day (lunch hour
included) except with the permission of the principal and a note from the parent. Students who participate
in extracurricular activities are not permitted to leave the school grounds until dismissed by the teacher or
adult in charge.
ACCIDENT PROCEDURES
All accidents will be reported to the office on the day they occur. Cases needing medical care will, by
their very nature, will be made known to the principal. The teacher or person in charge’s description of
the case is necessary. The nurse is responsible for keeping information concerning accidents in the daily
log book. Parents will be notified of the accident by the school nurse. Students should notify the teacher
or person in charge when an injury takes place.

STUDENT ACCIDENT INSURANCE
All students are enrolled in the Student Accident Insurance program for the Diocese of
Trenton provided by the Bollinger Life Insurance Co. This program is an Excess Plan, meaning that the
parents'/guardians' coverage is primary in the event of a claim. The plan is a Medical Expense type
program paying excess of the primary policy. Claim forms with the instructions for filing a claim are
available in the nurse's office.
CHILD ABUSE
New Jersey law requires any person who has "reasonable cause” to believe that a child has been subjected
to child abuse or acts of child abuse is to report the same promptly to the Division of Youth and Family
Service and to the Local Police Department by telephone or otherwise." (N.J.S.A. 9:6-8.10 et seq.)
Failure to report any suspected child abuse is punishable as a disorderly person's offense (N.J.S.A. 9:68.14.) Under the law anyone who makes a report shall have immunity from any civil or criminal liability
that he/she may have otherwise incurred (N.J.S.A. 9:6-8.13.)
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SAFETY PATROL
In our school, there is an organized safety patrol system comprised of responsible and dependable seventh
and eighth grade students. These students help your child travel in safety between home and school.
Students should treat members of the Safety Patrol with respect.
TRANSPORTATION (K-8 STUDENTS)

A. BUS SAFETY POLICY:
1. Purpose of Policy:
a. To insure the safety and well-being of all students using bus transportation to and from school and
while on class trips.
b. To solicit the cooperation of all adults concerned (parents, bus drivers, bus coordinators, teachers,
Administration) in supporting the efforts to achieve a safe environment on the bus.
2. Basic Safety Instruction:
The school shall offer basic safety instruction at various grade levels in the classroom, through PTA
programs coordinated with local police. Parent support strengthens the whole effort.
a. Parents should emphasize alertness around buses and other vehicles.
b. A student should never run back toward a moving bus to retrieve forgotten items.
c. Parents should know their children's bus route number; it can save valuable time in case of
an emergency.
d. Students should follow the directives of the Safety Patrol.
B. RULES FOR BUS SAFETY:
1. Students are expected to treat bus drivers and other students with respect.
2. Students are expected to conduct themselves appropriately while waiting at the bus stop
and while traveling on the bus.
3. Students are expected to remain seated and buckled-up on the bus, keeping all parts
of their bodies inside the bus, until the bus comes to a complete stop at each respective
destination.
4. Conversation on the bus should not be vulgar, discourteous, or unnecessarily loud.
The driver should not be distracted by loud noises of any kind.
5. The bus should be kept clean at all times. Papers, books, pencils, etc. should be kept in
book bags at all times.
6. Eating and drinking are not permitted on the bus at any time.
7. Windows are to be opened or closed only with the permission of the bus driver.
8. Bus aisles must always remain clear; large projects (science or social studies, etc.)
must be transported to and from school by parents.
9. At no time are animals allowed on the school bus.
10. Students and parents shall be responsible for any vandalism of any type.
11. It is the school’s or bus driver's prerogative to assign seats if he/she wishes.
C. BUS DISCIPLINE CODE:
Students who disregard bus rules will be disciplined by one or more of the following:
1. Form letter or phone call to parents
2. Detention
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3. Suspension of bus privileges for a period of time determined by the seriousness of the offense.
4. Removal from the bus if the student's behavior jeopardizes the safety of others on the bus.
D. BUS RIDERS:
1. Only those students who are authorized to ride the bus may do so.
2. Students are permitted to get off at another stop if there is an authorizing note from a
parent.
3. Students grades K - 8 must bring a note from a parent if they are not riding the bus on a
particular day. If there is an unexpected change for the end of the day, please call the school office at
732-462-2646 by 1:00 PM
4. Students being transported to and from school on the bus must abide by the regulations.
5. If students are not going home on the bus on a particular day, they should be told prior to
coming to school. Please do not rely on a phone call to school after 1:00 PM.
E. CAR RIDERS:
1. Students are to be dropped off for school in cars by entering the
designated areas. Cars are then to proceed out of the lot using
the designated exit..
2. No student will be dismissed early after 1:45 pm. This is too close to the regular dismissal time and
causes confusion for the teacher and in the school office.
3. The meeting areas for students being transported home from school by cars are the South Street and
Randolph Street parking lots.
4. At dismissal time, parents are asked to remain parked until all children have reached their own cars. Cars
that arrive early may enter the parking area via Randolph or South Streets. However, all traffic is to
exit following the designated route. Anyone arriving late must enter from South Street. Teachers will
be present to direct traffic.
F. WALKERS:
The students who walk home are expected to behave appropriately and to respect the property of
others. They will exit the building with either the Main Street or South Street line and cross at the
corners where authorized crossing guards are present.
CURRICULUM
The basic curriculum for St. Rose of Lima School consists of the following subjects:
religion, reading, math, english, spelling, science, social studies, penmanship, music, art,
gym, and computer. Spanish is taught to all grades K - 8 students. The primary focus
of St. Rose of Lima School is the religious, moral, and spiritual foundation of its
students. Religion begins in the home and is enhanced within the school. Parents
must recognize the importance of prayer, the sacraments, and attendance at Mass in
the life of the family.
EXTRACURRICULAR INFORMATION
Along with the basic curriculum, students may participate in other activities such as band, baseball,
basketball, bowling, cheerleading, chess club, chorus, cross country, drama, peer tutoring, track, service
projects, electronics, soccer, softball, Student Council, track, volleyball, and yearbook.
STUDENT SERVICES
Students needing remedial assistance in reading, math, or writing may participate in either state or
federally funded programs such as Chapter 1 and Compensatory Education. Speech remediation, Child
Study Team Evaluation, and Supplemental Instruction are provided for eligible students through statefunded programs. Inclusion (in class support for classified students) is a part of our daily program. If
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there is a need, students may be removed from class for one-on-one support until they may return to the
regular class.
PHYSICAL EDUCATION
A child with a note from the parent may be excused from one day of physical education. Additional or
extended excuses from physical education require the written order of a physician. A child with any
obvious injury (such as, a cast, a sling, sutures, a splint, or a brace) must see the school nurse before any
participation in physical education A written directive from the child’s doctor allowing the child to
participate again will be required. Children who are not totally excused from gym, but who, because of a
medical condition, are limited in the type and/or the amount of physical activity must have a doctor’s
note.
CLASS TRIPS
Periodically, students are taken on class trips as part of their educational program. These trips are part of
our educational program. If a student has demonstrated inappropriate behavior in the ordinary class
setting, this may prevent the student from attending a class trip. The student attends school on the day of
the trip or is considered absent. Such trips are made only with the approval of the principal and with the
permission of the parent. When such trips are being planned, permission slips will be sent home to be
signed and returned to the school. All trips are supervised by the classroom teacher and other responsible
adults.
PUPIL PROGRESS
Parents are able to track their student’s progress in grades using the Genesis program. Parents are requested
to go online at least weekly to check a student’s progress. Teachers post grades for tests, projects,
homework, etc. within five school days of their receipt. Report cards are distributed electronically three
times during the school year: November, March, and June for students in grades K-8. Progress reports are
sent to parents of all students approximately mid-way through the trimester. These may be paper reports
(K-2) or done electronically in conjunction with the Genesis program. This allows time for conferencing if
the student is in danger of failing a subject or his/her grade has dropped considerably.
Middle School Students ( 5th, 6th, 7th, 8th grade ):
When students receive a check on their report card for conduct in any subject, they automatically receive
a “U” in conduct. The current grading system has only Satisfactory and Unsatisfactory. So if not one…
then the other.
They also:
1. Must miss “Intramurals” for 2 sessions.
2. If on a school team – must be benched for 2 games and the uniform must be turned in the day after
report cards are given out.
3. If “U’s” continue on the same student’s report card he/she becomes ineligible to try out for any
Sport until the “U’s” disappear from the report card. Students receiving a “U” may not run for
Student Council.
PARENT-TEACHER CONFERENCES
Parent-teacher conferences are scheduled during the first trimester. All parents are expected to attend the
first conference; middle school parents may confer with any teacher, not necessarily the homeroom
teacher. Parents of the following students will be required for other conferences:
1. If a student drops a grade level in any subject from one report card to the next.
2. If a student is failing a subject.
3. If a student is in danger of failing for the year.
4. If a student is experiencing behavioral difficulties.
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REPORT CARD CODES
The marking code for academic subjects is explained clearly on each report card.
If a student in grades 4 - 8 receives a check in any areas denoting “self-control” an explanation of the
mark is a part of the report card in the form of a “check mark.”
Students in grades 4 - 8 receive a "School Conduct" mark for their general behavior during the school day
including recess, lunch and change of class. The yearly averages are computed by using the marks of the
trimesters and the average of the midterm and the final exam (if exams have been given).
REMEDIATION AND RETENTION POLICY
In some cases we may find it necessary to retain a student. This may be necessary if:
1. If a child fails two subjects for the year.
2. If a child is struggling with the work of the grade.
3. If a child is not developmentally ready.
4. If a child has excessive absences.
ACHIEVEMENT TESTING
Annual Diocesan achievement tests are given to students in grades 2-8. This testing takes place in the
spring and is designed to follow a student's growth from year to year within each subject areas. The
results of this testing along with report card marks, daily assignments, and teacher observations provide
useful information for the teachers in evaluating a child's educational progress. If it is at all possible,
vacations should not be scheduled during Diocesan testing week.
EXAMS
Students in grades 6 - 7- 8 may be given a mid-year and/or final exam in the major subjects.
BOOKS
Books are loaned to the children. They must take care of them for the year. Book requirements are:
1. All books, text, and workbooks must be covered. Do not tape covers to the books.
2. All books must be carried to and from school in a book bag. No backpacks on rollers unless a doctor
prescribes it.
3. If a book is lost of destroyed, payment must be made to cover the cost of the book.
4. Additional books are provided if the child’s ISP requires it. Otherwise parents may purchase
additional texts from the book companies themselves.
GUIDELINES FOR QUALITY WORK
Written work is a reflection of the student; it should always reflect the best
that the student can do.
A. PAPER:
1. All written work will be done on regulation penmanship paper
which should be purchased at the school stationery store for grades K to 3.
Penmanship paper for cursive writing is to be used in 4th and 5th grades.
2. Spiral notebooks are not permitted. Papers that are submitted to a teacher that have been torn from a
notebook are not acceptable.
3. Math is done on regular loose-leaf paper.
B. PEN OR PENCIL:
1. Grades K-3 will use pencils for all subjects. Grade 4 will use pen only after cursive writing is
mastered during the second trimester.
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2. Grades 5-8 will use black or blue ink for all subjects except math. Pencil will be used for math.
Ink will be used in all workbooks.

C. RULERS:
1. All lines, especially in math, are to be drawn with a ruler.
2. If a mistake is made, students will draw a single line with a ruler through the mistake and
write the correct answer next to it. Scratching out on papers or in workbooks will not be accepted.
D. HEADINGS:
1. The formal heading is used for tests or any paper that the teacher indicates. (Grades 3-8)
St. Rose of Lima School
Name (No nickname)
Date
Subject

2. The informal heading is used on all regular assignments. (Grades 3-8)
Name (No nickname)

Date
Subject

E. MISCELLANEOUS:
1. All answers, except one-word drills, must be written in complete sentences. This includes
workbooks; if there is not sufficient space in the workbook to write the answers in
sentences, the work will be done on paper.
2. The children will be taught organizational skills.

HOMEWORK
Homework assignments may be found on the teacher’s web page on our website. Homework
is usually given the night the student has that class. Homework on weekends is at the discretion
of the teacher.
Homework may take any of the following forms:
1. Written assignments (drill, review of class-work etc.)
2. Study and review assignments
3. Work not completed in class
4. Reading assignments
5. Long term reports or projects
All homework will be completed, even if it is turned in late.
Students ordinarily spend approximately the following amount of time on homework:
Grade 1
15-20 minutes - one subject per night
Grade 2
30 minutes - one subject per night
Grade 3
30 minutes - two subjects per night
Grade 4
45 minutes - three subjects per night
Grades 5-6 45 minutes of written work and study – on three subjects per night
Grades 7-8 45 min. of written work / 45 min. of study – on three subjects per night
The parent's role in relation to homework assignments is:
1. Encouraging the student to put forth his/her best effort.
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2. Seeing that the necessary materials are available.
3. Giving encouragement and show an active interest in the student's progress.
4. Helping plan a practical time schedule for school work.
5. Checking that the assignments are completed with quality work.
6. Consulting with the teacher whenever it is necessary.
MAKE-UP WORK
If a child is absent from school, he/she is given the same number of days to complete the work as he/she
was absent. For example, a child who was absent two days has two days to complete the work. For
lengthy absences, the student should consult the teacher to arrange a make-up schedule.
LIBRARY
A librarian checks out, catalogs, and repairs the books for each class. Students are permitted to keep
books for one week. They return or renew the book on their library day. If a child is absent on the day
the book should be returned, he/she is to return the book on the day
he/she returns to school. Students who lose library books are to pay
for the book to be replaced.
DRESS CODE
Students are expected to adhere to the school and gym dress codes. Parental support of these codes is
required. We encourage students to take pride in their appearance. When a child looks and feels good about
him/herself, he/she acts and works accordingly.
 Students are to maintain an appearance of neatness, which includes shirts being tucked in at all times,
and slacks and skirts worn correctly at waist level.
 Neatness and cleanliness in personal attire are part of a child’s education and the responsibility of the
parents.
 If a situation arises where a student will not be in full uniform, parents are expected to send a note to
the homeroom teacher.
 Formal occasions require formal attire. If a formal occasion, such as a liturgy or an assembly, falls on
a gym day, students are expected to wear their regular school uniform with their sneakers.
Students in grades K-8 are required to wear the uniform and shoes as outlined below.
We work primarily with
 FlynnO’Hara Uniforms: Holmdel Store, 2145 Route 35, Holmdel, NJ 07733; 732-888-3885
 St. Rose of Lima School’s online shop site: www.flynnohara.com/school/NJ245
 Customer service 800-441-4122

Hairstyle
A student’s hair is to be neat and clean, and groomed conservatively. No extreme hairstyles are
permissible. Boys’ hair is not to be shoulder or collar length and is not to be hanging into the eyes. Girls
may only wear headbands which are the colors of our uniforms: white, navy blue, royal blue, and dark
green. Other than the school plaid, no stripes or patterns please.
Make-up and nail polish
Make-up, in a moderate amount, may be worn by girls in 7th and 8th grade only. Clear nail polish only
may be worn.
Other points: No hoodies or outside of school sports team shirts/sweatshirts are permitted in school during
school hour for any grades.
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Jewelry
The girls may wear post earrings of a small and conservative style /small button-type earrings (one earring
only in each ear). Boys are not permitted to wear earrings. Bracelets both ankle, and wrist, pins, and buttons
are not part of the school uniform. This includes all rope, yarn, heavy chain, “dog collars” and beaded neck,
wrist, and ankle bands. A religious medal or cross on a chain is permitted.
Girls and Boys Gym Dress Code
Grades K-8
 solid navy blue sweatpants or navy micromesh nylon gym short
 royal gym tee shirt or heavy weight navy sweatshirt
 white crew socks or ankle socks
 Sneakers; no slip-on sneakers or boat shoes are permitted (non marking soles)
Girls Dress Code
SHOES
Girls grades K-8
 black, blue or brown oxford shoe or saddle shoe with the brown, black or blue; sneakers are permitted
with spring uniform only
 Sperry original boat/topside 2-eye shoe in solid all black or solid all brown or solid all tan. (No
designs or mixed colors are acceptable).
Thick-soled shoes are not appropriate as school uniform shoes.
UNIFORMS
Girls grades K-4
 plaid drop waist jumper
 Fall / Spring Option: navy walking shorts
 Winter Option: navy slacks
 navy crew neck cardigan sweater or ¼ navy zip jacket
 regular school sweatshirt may be worn from November until April.
Shirts: white Peter Pan collar blouse with long or short sleeve; white banded polo long sleeve;
white or royal banded polo short sleeve
Socks: navy ribbed or navy opaque tights; white orlon or navy orlon tights, navy or white opaque knee hi;
navy or white crew socks
Girls grades 5 & 6
 navy skort
 Fall / Spring Option: navy walking shorts
 Winter Option: navy slacks
 navy crew neck cardigan sweater or ¼ navy zip jacket
 regular school sweatshirt may be worn from November until April.
Shirts: white banded polo long sleeve; white or royal banded polo short sleeve
Socks: navy ribbed or navy opaque tights; white orlon or navy orlon tights, navy or white opaque knee hi;
navy or white crew socks
Girls grades 7 & 8
 navy or khaki skort
 Fall / Spring Option: navy or khaki walking shorts
 Winter Option: navy or khaki slacks
 navy crew neck cardigan sweater or ¼ navy zip jacket
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 regular school sweatshirt may be worn from November until April.
Shirts: white banded polo long sleeve; white or royal banded polo short sleeve
Socks: navy ribbed or navy opaque tights; white orlon or navy orlon tights, navy or white opaque knee hi;
navy or white crew socks
******************************************************************************
Boys Dress Code
SHOES
Boys grades K - 8
 black or brown oxford shoe; sneakers are permitted with spring uniform only
 Sperry original boat /topside 2-eye shoe in solid all black or solid all brown or solid all tan. (No
designs or mixed colors are acceptable).
Thick-soled shoes are not appropriate as school uniform shoes.
UNIFORMS
Boys K-4
 navy pants ( twill or classics)
 Fall / Spring Option navy shorts
 black or navy belt
Shirts
 white or royal short or long sleeve polo shirt; ¼ navy zip jacket
 regular school sweatshirt may be worn from November until April.
Socks: navy or white crew socks
Boys grades 5 & 6
 navy pants (twill or classics)
 Fall / Spring Option navy shorts
 black or navy belt
Shirts
 white or royal short or long sleeve polo shirt; ¼ navy zip jacket
 white button-down collar shirt long or short sleeve; men’s poly tie( navy, light blue, and white stripes
 navy v-neck sweater vest; ¼ navy zip jacket
 regular school sweatshirt may be worn from November until April.
Socks: navy or white crew socks
Boys grades 7 & 8
 navy or khaki pants (twill or classics)
 Fall / Spring Option: navy or khaki shorts
 black or navy belt
Shirts
 white or royal short or long sleeve polo shirt;
 white button-down collar shirt long or short sleeve; men’s poly tie( navy, light blue, and white stripes
 navy v-neck sweater vest; ¼ navy zip jacket
 regular school sweatshirt may be worn from November until April.
Socks: navy or white crew socks
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NO UNIFORM DRESS CODE
On days when students do not have to wear uniforms, the dress code will be:
Girls:
1. Dress slacks or dress jeans (no faded or torn jeans, spandex pants, stretch pants, or jogging
outfits are allowed).
2. Dress or skirt (no short shorts)length must come to the knee.
3. Dress shoes (heels of moderate height for 7th/8th grade students) or sneakers (clean and in good
condition) are permitted. (No “flip-flops”)
4. Blouses should be appropriate for school (no bare midriffs, bare backs, off the shoulder,
spaghetti straps etc.).
5. No concert shirts or other casual shirts with printed sayings other than brand logos are allowed.
6. Make-up and jewelry should comply with standards in handbook.
Boys:
1. Dress pants or jeans are permitted (no jeans that are faded, torn, or in disrepair may be worn).
2. No spandex pants may be worn.
3. Dress shoes or clean sneakers in good condition are allowed.
4. Collared shirts, dress sport, or dress golf shirts are permitted.
5. No concert, see-through, half, or muscle shirts are permitted.
6. Shirts with printed sayings other than brand logos are not permitted.
CELL PHONE POLICY
If a student brings a cell phone to school for after school activities, it must be kept turned off. It is
collected by the teacher and kept in a locked closet in the student’s homeroom. If a student has a cell
phone on during school hours, it will be taken until a parent claims it. A fine/ fee may be charged for the
return of a cell phone if inappropriately used during school hours or functions. Texting parents or other
students is not permitted.
DISCIPLINE
Discipline is essentially a positive experience: Its goal is not just to change or control behavior but to help
students become self-disciplined Christians who believe in Jesus, attempt to live according to Gospel values,
and exhibit behavior that reflects this faith and these values. Continual lack of growth in self-discipline
disturbs the learning atmosphere in the school and infringes on the rights of all students.
Acceptable student behavior should demonstrate the following:
1. Respect for all members of the school community and for all visitors to the school.
2. Courtesy in speech and mannerisms.
3. Cooperation in school and classroom policies.
4. Self-control in dealing with other people.
5. Acceptance of responsibility for academic and moral learning and behavior.
Each teacher is responsible for the discipline of the students in his/her classroom and for preserving
discipline throughout the school. If a question should arise concerning discipline, this is brought directly to
the teacher first by the parent. It is advisable that the parent and teacher confer as soon as possible to work
together to resolve any concerns. Ordinarily, the teacher apprises the principal of concerns even as they are
resolved with the parent. Serious unresolved problems are then referred to the principal.
After School Detention may be given for:
1. Showing a lack of respect to teachers, other adults, and peers
2. Disruption in the classroom
3. Fighting (first or second time)
4. Disregard for any school policy
5. Defacing or destroying school property (books, desks, walls, etc.)
6. Use of profanity
7. Misconduct on the playground or the school bus
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A written detention notice will be sent home to parents; this notice must be signed by a parent and returned
to the teacher on the following day. Since picking up students from an after school detention seems to be a
problem for parents, some detentions may be held on Saturday mornings from 8:30 to 9:45 AM or the
student may go to EDP after serving an after school detention until picked up. A fee for EDP will be
charged.
SUSPENSION
Suspension is usually an in-school exclusion of a student from all classes for a designated time. A student
will be given assignments that may be different from the day's classwork. These assignments, as well as the
day's classwork and homework, must be completed by the second day after the suspension. Offenses such as
these will merit suspension:
This behavior may be reported to the Prosecutor’s Office in compliance with the “Zero Tolerance
Act”
 Fighting (any physical force on another student
 Any type of sexual harassment or “bullying” of another student (This behavior may be reported to the
Prosecutor’s Office in compliance with the “Zero Tolerance Act”)











Habitual use of profanity
Inappropriate physical contact with students on the playground
Truancy
Insolence
Pornography of any kind
Continual disregard for school policies
Leaving school grounds during school hours without permission
The misuse or abuse of our Acceptable Use Policy governing the use of our computers and any type
of technology
Destroying property on the school bus or in the school

EXPULSION
Expulsion is viewed as a radical action at which point St. Rose of Lima School is saying that either the
student's best interest would be better served in another environment, or that the individual's behavior is a
serious threat to the school community.
Situations may arise in which expulsion may be merited after "due process." While it is not possible to
enumerate all cases that could arise, several categories or incidents can be cited. Other problems of equal
seriousness may occur and will be treated similarly.
1. Possession of a weapon or a “look-a-like” weapon (gun, knife, etc.)
2. Continued and willful defiance of authority
3. Continued and willful disobedience
4. Physical assault (hitting, slapping, punching etc.) or harassment of another student
5. Arson
6. Threats of violence; either verbal, written or emailed
7. Indecent or lewd behavior in school, on school property, on school buses, at school
related activities.
8. Gross defacing or destroying school property
9. Possession of an illegal substance in school or on school property
10. Emailing lewd/pornographic material
A student is a St. Rose of Lima Student at all times. A student who engages in conduct, whether inside or
outside the school that is detrimental to the reputation of the school may be disciplined by school officials.
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Note:



The principal reserves the right to waive and/or deviate from, any and disciplinary regulations for
just cause at his/her discretion.
The Catholic Church and this Catholic school recognize parents as the primary educators of their
children. The education of our students at our school is a partnership between the parents and the
school. If in the opinion the administration, the partnership is irretrievably broken, the school
reserves the right to require the parents to withdrawal his or her child.
This is a serious decision that is not made lightly.

LUNCH PROGRAM
Hot lunch is provided on school days. The monthly calendar will list the menu that will be served.
Crackers, juice, snacks, and ice cream are also sold in the cafeteria. Lunch tickets are available.
Milk may be purchased in school at a reduced price by participation in the government Special Milk
Program. Notice of the amount per year is sent to each family prior to the opening of school. Please
make all checks payable to St. Rose of Lima School; if one check is sent per family, please indicate the
students' names and grades on a paper attached to the check.
STATIONERY
Stationery may be purchased in school most mornings between 7:30 and 7:45 AM. It is important that
parents check regularly to see that their children have adequate and proper supplies. The classroom
teacher will provide the students with a list of required supplies. A price list for stationery items is sent
home the first week of school.
HOLY CHILDHOOD ASSOCIATION
The Holy Childhood Association is a Diocesan and Pontifical Association established for the specific
purpose of children helping children. Membership dues for each child are assessed annually. Beyond the
dues, students are encouraged to sacrifice some of their own money for the missions in a spirit of love for
Christ and concern for the less fortunate throughout the world.
FIRE DRILLS / EMERGENCY AND LOCKDOWN DRILLS
Regular fire drills are held so that the children are familiar with evacuation procedures and learn not to
panic in a possible emergency. The school building is to be evacuated quickly and quietly. The school
fire alarms are connected directly with the Freehold Borough Fire Department, and the sounding of the
alarm will bring the fire department to the school immediately unless the school notifies them that the
school is conducting a fire drill. Students are instructed concerning the correct procedure to follow when
the fire alarm is sounded. Misconduct during a fire drill is considered a serious offense and disciplinary
action will be taken if it occurs. Emergency, Shelter-in-Place and Lockdown Drills are held periodically.
If in case of a real Lockdown or other such emergency, parents may pick up their student/students only
when the local authority deems it safe. Then students will be dismissed after the parent has checked in
and signed out their student at the designated reunification location which may be the gym, the Chapel,
the Church or another safe site chosen by local authorities. Parents will be notified of the location by the
Honeywell First Alert System.
COMMUNICATIONS
In an effort to “Go Green” written communications (monthly calendar, memos, bingo calendar and sports
information) are posted on the web at the beginning of each month or prior to an upcoming event.
Weekly e-blasts and Thursday envelope provide parents with pertinent school information and PTA
events and programs.
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TELEPHONE
Ordinarily students only use the phone in the health room with the permission of the nurse or the
principal. In order to teach the value of responsibility children usually are not permitted to call parents to
bring items which have been forgotten.
Teachers are not to be called to the office for a telephone call during school hours unless it is an
emergency call. Please leave a message with the school office and the teacher will return the call.
Parents can contact a teacher directly via the teacher’s school email address. Parents are asked to respect
the teacher’s personal life and not call/contact a teacher at his/her home or personal email address.
REMEMBER: the use of a cell phone during class time is not permitted. Parents should not call, text or
email their child during school hours.
LOST AND FOUND
All school uniforms, sweaters, jackets, book bags, lunchboxes, etc. must be marked plainly with the name
and grade of the student. This will permit the return of these items in the event they are misplaced and
found by someone within the school. All lost and found items are placed in a special container located in
the cafeteria or mailroom.
TUITION
To help defray the operational cost of the school, it is necessary to charge tuition and a student fee. The
student fee is payable at the time of registration. Parents may choose one of two categories for tuition
depending on their participation in school-related activities:
Category A: Those who show active participation in the PTA and agree to perform some area of service
to the school program.
Category B: Those who choose to pay full tuition and not perform an area of service to the school.
Tuition is payable in ten or twelve installments on the first day of the month April through March. If
tuition is not paid by the twelfth of these months, a late payment charge of $15.00 per month is added.
Payment of tuition of the first six installments is mandatory for admission to class in September.
An additional charge of $20.00 will be payable for any NSF check.
LUNCHROOM POLICY
Since helping in the school lunchroom and yard is part of the signed contract, it is expected that if a parent
cannot for any reason, be present in the lunchroom or playground they find a substitute for themselves.
A fee of $125 will be charged if no substitute is in place. If a parent that is assigned to the playground is
found not to be watching and caring for the students but rather on a cell phone or in conversations with
other parents, they will be asked to perform a different kind of service to make up for their contract.
Safety for our children is a major issue on the playground. All guidelines/directions for playground safety,
policy and protocol need to be followed for the safety of all students.
BINGO POLICY
Many problems occur when several parents neglect to fulfill their signed Parental Agreement to work
bingo on a scheduled night. The Bingo Policy states that parents:
1. Must work on their scheduled nights or be responsible for having a substitute.
2. Must pay $125 for each scheduled bingo they fail to work and for which they do not have a
substitute.
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3. Parents will not be able to choose this area of service if they neglect to comply with the abovestated Bingo policy.

PARENT TEACHER ASSOCIATION
The education of your child involves a cooperative enterprise between home and school. You, as a
parent, are urged to contribute your suggestions and viewpoints concerning the educational needs of your
child. The most effective means to carry out this privilege is to become an active member of the Parent
Teacher Association. General PTA meeting dates are listed on the school calendar. These meetings are
intended to make parents aware of school programs as well as to provide speakers on relevant issues.
VISITORS TO THE SCHOOL
In the interest of safety, anyone visiting the school during the school day must sign in at the door. This is
for the safety of the visitor as well as our students. If there were an emergency, we then would to be able
to account for everyone in the building.
DECORUM - PRIVACY- CONFIDENTIALITY
Since learning is valuable, parents are not permitted to the classroom during school hours to confer with
teachers. Parents who are waiting for their children for an early dismissal are to meet them at the health
office. Please do not interrupt the faculty and staff during their lunch period to ask about your child.
Their time is limited and they deserve to eat their lunch on time.
The faculty and staff, as professional people, use the faculty room, and mailroom/office for school
business. PTA committees, other groups or individual persons needing a work space must request
permission for an area at the school office.
Thank you for your cooperation as we accommodate your needs, as well as that of the school’s safety,
security and professionalism.

Handbook Amendment
The principal of St. Rose of Lima School retains the right to amend the parent handbook and parents
will be given notification if changes are made to this handbook.
Handbook Agreement
The St. Rose of Lima School handbook is distributed annually to parents/guardians. Each year, parents
sign the parental statement of agreement. In signing and returning this agreement form, parents/guardians
and student agree to adhere to the handbook.
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St. Rose of Lima School
51 Lincoln Place
Freehold, NJ 07728
732-462-2646

Academic Excellence in the Catholic Tradition

Est. 1857

St. Rose of Lima School HANDBOOK AGREEMENT 2018-2019

We have read and agree to adhere to the St. Rose of Lima School Parent Handbook.
STUDENT’S SIGNATURE _____________________________________

GRADE ______

STUDENT’S SIGNATURE _____________________________________

GRADE ______

STUDENT’S SIGNATURE _____________________________________ GRADE ______
STUDENT’S SIGNATURE ____________________________________

GRADE_______

PARENT/GUARDIAN SIGNATURE _____________________________________
PARENT/GUARDIAN SIGNATURE _____________________________________
DATE

___________________________

Please sign this page and return one per family by October 10, 2018. Thank you.
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